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Social Justjce Department

lntegrated Child Protection Scheme .(lqPS). KerQla

Guidelines

1.

2.

3.

l. Preparation ofThe lndividual care Plan

The ICP is prepared, based on the detailed case history of the child (Form Number XX of J.l

Rules). The preparation of the Case History is the responsibility of the Superintendent of the

CCl. While preparing lCP, the medical record and Mental health plan of the child should also

be considered.

The protection Officer (lC) is responsible for conducting field visits for collecting details for
preparing the family and social history sections. The care plan should be prepared by the

superintendent of the institution with the help of the counsellor and Protection officer (lc).

The Protection Officer (lC) is responsible for supervising that all Homes maintain timely and

updated case histories.

Every child admitted in the CCl, should be subject to Medical Examination and Psychological

Assessment within two weeks from the date of admission and the result should be recorded

in the case file of the child and in his medical record.

4. The case history should be completed within one month of admission of child to the CCl,

unless there is some reason that constrains such preparation. ln such a case, the reason

should be recorded in the case files of the CCl.
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2.

ll. Supervising and Monitoring of Individual Care plan (Format provided)

once they have put in prace the case history of a chird, the nen step is to monitor thepreparation of the Individual Care plan.

The Protection officer (rc) shourd ensure that the p;ocess of preparing the rcp is initiated andput into ptace. tt should be in the format provided.

In the case of the rcp, the protection officer's (rc) primary responsibirity is to monitor andsupervise the preparation as well as the updating of ifre tCp. However, where thesuperintendent specificaIy requires their co-operatio;, prot"ction officers may herp them toput it into place in specific cases.

while visiting the ccr, the concerned protection officer (rc) finds that severar chirdren do notnave compreted case histories, he or she shourd inform the superintendent in writing ioprepare such case histories and the matter should be reported to the DCPO.

The summary notings shourd be made in the rcp at important circumstances dr at the end ofevery month by the counce'or' In the absence of the counseror, the superintendent shourdmake the notings.

The Superintendent of the institution shourd ensure that the rcp has been prepared to eachresident and timely summary. noting made. The lCp must be comptete and up to date.

The ICP should be produced before the Managing Committee every quarter for evaluation.

4.

7.

5.

6.

II. INDIVIDUAL CARE PLAN

PART - 1

lmportant: Individual care plan for each child shall be prepared foflowing the principre of the best interest of thechild. In preparing ,tndividual 
Care plan,the care option, or Or"ruruna" rnall be considered:

NAME AND ADDRESS OF THE INSTITUTION :

NAME OF THE RESIDENT :

L.

2.

3.

4.

5.

6.

7.

8.

A. CARE OpTIONS :_

Restoration of child to biological famrry :

sponsorship within the biological family:

Kinship Care :

Sponsorship within Kinship Care:

In-country adoption :

Foster care :

Foster care with Sponsorhjsp :

Inter-country Adoption :
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9. Institutional Care :

Based on the information given below, any one of the above mentioned options could be selected as the
most suitable for the child.

B. ENROLLM.ENT - Details

1) Case/Profile No. of 20 _{year) of the Juvenile Justice Board/Child Welfare :

2) Committee:

3) Admission No:

4) Date of Admission :

C, PERSONAL DPTAILS

1. Name of the Child :

2. UID number, if allocated :

3. Age and date of birth :

4. Sex; Male/Female:

5. Father's/Mother'sname:

6. Nationality:

7. Religion:

8. Caste :

9. Address of family (if available include phone number and Email address):

10. Any siblings in the sa me or other Home?: Yes/No, ifyes, howmany?

tt.1 Please specify:

. Orphaned

. Abandoned

. Surrendered

. Other Category (specify)

f7.2 Clrcumstance for being placed in Home:
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12 tamilv status
. Details of Parents and siblings

. Details of economic status (income, land, house)

. Environment in the family (Any problem of abuse, alcoholism, drug, domestic and other violence;

ffiminal conviction reported ? )

j.2.1. Whether anV immediate relative is ready to accommodate the child ? . If so, details of such relative:

. Details of relatives and other family members

. Details of economic status (income, land, house)

. Environment in the family (Any problem of abuse, alcoholism, drug, domestic and other violence
reoorted ?)

12.1.1 SocialStatus/Background

12.1.2 Employment of parents:

13. !c.al!b-5!a!sE:

13.1 ls the child currently being treated for any illness or other physical problem? lf so explain:

13.2 Does the child have any special needs?

13.3 ls there anv history of mental illness?

13.4 Has the child been immunised?
.

13.5 lf yes to any of the above, Please give details and attach doctor's/medical report and type

of treatment being received.,,,.........,.,.

Page 4 of 12



1.4. Educational Status:

14.1. Education level:

74.2

14.3 Scholastic Performance ofthe Child:

1,4.4 ls the child enrolled in any formal education outside the institution? Please give details

14.5 ls the child attending any Bridge course/non-formal education within institution?

14.6 Not undergoing any educationd program

74.7 In case of child with special needs please state what education is being provided

15. Emotional and Psvcholosical Supoort

ls the child attending any formal education within the institution? Please give details'

1s 1 
!"'JHif ;[Iil',1[Jl."i,'J*ise"%i',"{:xl$1,-.?tflsl:i'ffil,1f?:y:'!ffio''on''' 

sexuar' economic)rf so'

|5,2|sthechi|dcurrent|yundergoingcounse||ing?lfso,pleasegivereason.

15.3 Please Sive details of any attachments' relationships etc (SpecifY)
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15.4 Leisure, creativity and PlaY

15.5 Does the child have an aptrtude for any extracurricular activitY? lf so' please give details'

15.6 Religious Beliefs

Does child practice any relrgious beliefs? lf' so please specify'

16, Vocational Aptitude and Social Mainstreamins

16.1 Does the child have Interest in or aptitude for any particular skill?

L6.2 Does the child have any traditional skills that can be strengthened? lf Yes' please explain

16.3 ls child undergoing any vocational training? lf so' please give details of the training

proBramme/course'

16.4 Has the child been given any training for life skills?

to.s r ts there anv programme/training for the child witl seeci:lT.e.ds? lf so' please specify

'" " pl";;" ;;;;;ie thJ most suitabte Jption for the child as per options mentioned above:
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D. CARE PL:\ILLOR THE CHILD :-

Based on the abovementioned information a Care Plan for the child will be required to be prepared as per the
following:

(Please explain the child's area of interests (and other relevant information) regarding his future plans if any
that must be taken into account in preparing the lcp:)

sL. NO. NEEDS OF
THE CHILD CURRENT STATUS PROPOSED PLAN

1. Health

(cuA t @a. oJ tt@tnht, t ohy. se..bt N..dt. il oay)

2
Emotional &
Psychological

Support

3 Education

lcun..t t v.l ot V .^to I.d in o nr couR./tchooi lfo,not ot non-

lotndt )

4
Vocational
Training

5
Spiritual
Activities

6 Other Activities

Itih tritl noi^kg, spo.rt. o.rs, nltt. ond ooft, ony othet l

7 counselling

lcurcnt statut lo. child: .counsellins ot th. chia, paftars .tc)

8 Any other
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E. SUMMARYNOTES
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PART II

A. PRE.RELEASE REPORI

(Tick whichever is applicable) Final release/Transfer

l' Details ofplace oftransfer and concemed authority responsible in the place of
transfer/release: -

2. Details ofplacement ofthe juvenile/child in different institutions:_

3. Training undergone and skills acquired:-

5. Date of release/transfer:-

6. Date of repatriation:-

4. Final progress report ofthe officer-in-charge of superintendent/probation officer/child
welfare officer/case worker/social worker (/o be attached) :-
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7. Requisition for escort, ifrequired:-



8. ldentification of escort:-

9. Recommended rehabilitation plan including possible placements:-

10. Sponsorship requirement and report' if applicable:-

1 1. Probation Officer/Case Worker/Social WorkerA{on-Govemmental Organisation for post

release follow-uP:-

l2.MemorandumofUnderstandingwithnon-governmentalorganisationidentifiedforpost-
release follow-uP:-

13. Identification of sponsorship agency/individual sponsor for the child post-release, if any:-

14. Memorandum of Understanding between the sponsoring agency and individual sponsor:-

15. Details of Savings Account of the child, if any:-

16. Details of child earnings and belongings, if any:-
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17. Details of awards/rewards due to the child. ifanv:_

I 8. Opinion of the child:-

19. Any other information:-

20. Order of the Management Committee:-

Note:- Pre-release report shall be prepared 6 months pior to the date of release/trander ofjuvenile/child and shall take into
occount the recommendation oflhe last review and all other releyanl infornlation.

B. POST-REIEASE REPORT

I . Name of Probation Officer/Case Worker/Social Worker,Non-Governmental Orsanisation '

for post release follow-up:-

2. Period from to

3. Earnings and belongings of the child : handed over to the child or his/her parents/guardians
- YesA.lo

4. After release in which field he/she is being engaged/placed:-
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5. Status of Bank Account : Closed./Transferred:-



6. First interation report of the probation officer/child" wellare officer/case worker/social

worker/non-governmental organisation identified for follow-up with the child post-

release: -

8.

7. Family's behaviour towards the child:-

Social milieu olthe child, particularlj attitude of neighbours/community:-

9. How is the child using the skills acquired?

10. Whether the child has been admitted to a school or vocation?

I l Give date and name ofthe school/institute/any other agency:-

12. Report ofsecond and third follow-up interaction with the child after two monlhs and six
months respectively:-

I 3. Final report of the Superintendent of the institution :-
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